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In this template we describe the formatting requirements for the Innovations, Inventions and Ideas OZCHI 2012 Conference. Please review this document even if you have used a similar format before as some format details have changed relative to previous versions of the SIGCHI template. These include the format of references, formatting of table captions, and a requirement to include ACM DL indexing information. 

THIS PROPOSAL IS TO BE ONE PAGE ONLY.

BENEFIT

This format is to be used for submissions that are published in the OZCHI 2011 conference proceedings.  We wish to give this volume a consistent, high-quality appearance. We therefore ask that authors follow some simple guidelines. In essence, you should format your paper exactly like this document. The easiest way to do this is simply to download a template from the conference web site, and replace the content with your own material. The template file contains specially formatted styles (e.g., Normal, Heading, Bullet, Table Text, References, Title, Author, Affiliation) that will reduce your work in formatting your submission.

FUTURE WORK (optional)

On each page your material (excluding the page number) should fit within a rectangle of 18 x 23.5 cm (7 x 9.25 in.), centred on an A4 page, beginning 1.9 cm (.75 in.) from the top of the page, with a .85 cm (.33 in.) space between two 8.4 cm (3.3 in.) columns. Right margins should be justified, not ragged.

Title and Authors

Your paper’s title, authors and affiliations should run across the full width of the page in a single column 17.8 cm (7 in.) wide.  The title should be in Helvetica 18-point bold; use Arial if Helvetica is not available.  Authors’ names should be in Times Roman 12-point bold (Author style) and affiliations in Times Roman 12-point (Affiliation style). 

To position names and addresses, you may use a single-row table with invisible borders (as in this document) with as many columns as it takes to fit in all authors.

Normal or Body Text

Please use a 10-point Times Roman font or, if this is unavailable, another proportional font with serifs, as close as possible in appearance to Times Roman 10-point..

SECTIONS

The heading of a section should be in Helvetica 9-point bold, all in capitals (Heading 1 Style). Use Arial if Helvetica is not available. Sections should not be numbered. 

FIGURES/CAPTIONS

Place figures and tables where appropriate in relation to the text. If a figure or table needs to extend across both columns, place it at the top or the bottom of the page. 
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Figure 1. Figure captions should be centred below figures.

Captions should be Times New Roman 9-point bold (Caption Style).  They should be numbered, centred and placed beneath the figure or table.

	OzCHI conference
	Location

	2001
	Fremantle

	2002
	Melbourne

	2003
	Brisbane

	2004
	Wollongong

	2005
	Canberra

	2006
	Sydney


Table 1. Table captions should be centred below tables.

Inserting Images

Occasionally MS Word generates larger-than-necessary PDF files when images inserted into the document are manipulated in MS Word.  To minimize this problem, use an image editing tool to resize the image at the appropriate printing resolution (usually 300 dpi), and then insert the image into Word using Insert | Picture | From File...

LANGUAGE, STYLE AND CONTENT

The written language of OZCHI 2011 is Australian. However, spelling and punctuation may use any dialect of Australian English (e.g., British, Canadian, US, etc.) provided this is done consistently. Hyphenation is optional. To ensure suitability for an international audience, please pay attention to the following:

· Write in a straightforward style. 

· Try to avoid long or complex sentence structures. 

· Briefly define or explain all technical terms that may be unfamiliar to readers.

· Explain all acronyms the first time they are used in your text – e.g., “Smart Internet Technology Cooperative Research Centre (SIT-CRC)”.

· Explain local references (e.g., not everyone knows all city names in a particular country).

· Explain “insider” comments. Ensure that your whole audience understands any reference whose meaning you do not describe.

· Explain colloquial language and puns. Understanding phrases like “good on you” may require a local knowledge of Australian.

· Use unambiguous forms for culturally localized concepts, such as times, dates, currencies and numbers (e.g., “1-5- 97” or “5/1/97” may mean 5 January or 1 May, and “seven o’clock” may mean 7:00 am or 19:00).  For currencies, indicate equivalences – e.g., “Participants were paid 10,000 lire, or roughly $5.”

· Be careful with the use of gender-specific pronouns (he, she) and other gendered words (chairwoman, womanpower, woman-months). Use inclusive language that is gender-neutral (e.g., she or he, they, s/he, chair, staff, staff-hours, person-years). 

· If possible, use the full (extended) alphabetic character set for names of persons, institutions, and places (e.g., Grønbæk, Lafreniére, Sánchez, Universität, Weißenbach, Züllighoven, Malmø, Århus, etc.).  These characters are already included in most versions of Times, Helvetica, and Arial fonts.

Producing and testing PDF files

We recommend that you produce a PDF version of your submission well before the final deadline. Besides making sure that you are able to produce a PDF, you will need to check that (a) the length of the file remains within the submission category’s page limit, (b) the PDF file size is 4 megabytes or less, and (c) the file can be read and printed using Adobe Acrobat Reader. 

Test your PDF file by viewing or printing it with the same software we will use when we receive it, Adobe Acrobat Reader Version 7. This is widely available at no cost from http://www.adobe.com/products/acrobat/.  Note that most reviewers will use a version of Acrobat reader, which cannot handle documents containing, for example, Asian fonts.  Please therefore do not use Asian fonts.

Do not remove the final column break  as this enables 

The columns on the last page to be of approximately equal length.
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